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Agenda
Meeting of the Programme Team
Day Month Year at 00:00 – 00:00
Venue Address – nnn
	Item No
	Item
	Written or
Verbal
	Item for
	Presented by
	Estimated
Time

	1 
	Welcome, apologies for absence, and any declarations of conflicts of interest
	Verbal
	Information
	
	

	2 
	Minutes of the meeting held on xxx and any matters arising
	Written
	Approval
	
	

	3 
	Action Progress Report
	Written
	Information
	
	

	Reports

	4 
	Programme Team Leader’s Report
· 
	Presentation
	Information
Discussion
	
	

	5 
	Sub Team Leaders’ Reports
· 
	Written
	
Discussion

	
	

	Items for Discussion and Decision

	6 
	Review of Section Teams requiring Support
	Verbal
	Discussion
	
	

	7 
	Calendar of Events
· 

	Written
	Information
Discussion
	
	

	8 
	Projects
· 
	Written
Verbal
	Discussion
	
	

	Standing Agenda Items

	9 
	Safe Scouting
· 
	Written
	Information
	 
	

	10 
	Youth shaped Scouting
	
	
	
	

	11 
	Top Awards
· 
	
	
	
	

	12 
	Adventurous Activities

	
	
	
	

	13 
	Nights Away
	
	
	
	

	14 
	International Events
	
	
	
	

	Other Items

	15 
	Any other items of business
	Verbal
	Information
	
	

	16 
	Date of next meeting
· 
	Verbal
	Information
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